The University of Kansas

Student Success Donation/Gift Solicitation Policy

Several Student Success departments have a long history of receiving ongoing, outside
support and sponsorship for programs. Other Student Success offices on occasion solicit
donations and/or gifts for program enhancement from both internal university entities as
well as those external to the University. In an effort to avoid multiple and simultaneous
requests, preserve Student Success relations and insure accountability Student Success
departments should adhere to the following policy and guidelines:

Any solicitation or request for donations and/or gifts must be discussed and
approved by the appropriate Associate Vice Provost.

Gift solicitations for staff recognition and departmental functions may occur on
rare occasions. However; the primary purpose of donation/gift solicitations is to
encourage student participation and support student programs and activities.
Specifically, the program should contribute to student recruitment, retention,
timely graduation, diversity and student engagement.

For purposes of this policy, the definition of “gift” is: Any goods or services
which have monetary value and which are normally not made available to the
general public without a charge. Examples include, but are not limited to
conference folders, clothes, food, gift certificates, and tickets for KUAC, Lied
Center and University Theatre events. Items that have been budgeted and
purchased for the purpose of being a give-away are exempted from this policy.

Additional guidelines:

Guidelines for State Employees Concerning Meals, Gifts, Travel and
Entertainment — Kansas Ethics Commission Gift Guidelines:
http://www.accesskansas.org/ethics/giftquide.htm

KU Endowment Association — Gifts to State Employees and Gifts to Others (Non-
Employees) - see attached document
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If a cash payment, such as honorarium, and a non-cash gift are provided to a
such as a visiting lecturer, and the combined value of the gift and the cash pe
exceed $600, a 1099 must be reported to the IRS. The full gift value must be
it is de minimis in value.

Obviously, any gifts purchased with Endowment funds must be given on beha
University department that benefitted from the service being recognized by tt
opposed to being given by the Fund Account Representative or any other spe«
gift that is represented as being solely from an individual is personal in nature
personal gifts is clearly contrary to the Endowment Association's mission, and
will not be paid. There must be a legitimate business reason for the University
provide the gift.
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